Date: 25-06-2022

From

Ms. V Jayasree Suma
Coordinator,

Language Club,

Aditya Engineering College (A).

To
The Principal,
Aditya Engineering College (A).

Respected Sir,

Sub: Request to grant permission to organise a workshop-reg.

The Language Club is proposing to organise a workshop from 28-06-2022 to 02-07-2022
n “Training program on Language and Communication Practices" for B.Tech

students to make them aware of learning English in all possible ways.

Hence, | request you to grant permission to organise the programme for the benefit of the

students and sanction an amount of Rs.32000/- for smooth conduction of the event.

Please find below the budget estimation for the same:

S.No. Particulars Amount in Rs.
| Honorarium 25000
2 Travel Allowances 3000
Refreshments
3 &Miscellaneous AloG
Total Amount 32000

Thanking you sir,

Yours sincerely,
\V/ \/ @:P

QD / = Coordinator



20/06/22, 5:30 PM Mail-< suma.vinjarapu@aec.edu.in> Outlook

Re: A Workshop on “Training program on Language and Communication Practices”
Dr. V. Arun varun1980(@gmail.com>

20/06/2022 2:14 PM

To Ms. V Jayasree Suma<suma.vinjarapu@aec.edu.in>

Dear Sir,
I am glad to accept your invitation. Sure I will give the workshop from 28-06-22 to 02-07-22.

Thankyou,

Ds V Arun

Assistant Professor,
Department of English,
K L University.

From Ms. V Jayasree Suma<suma.vinjarapu@aec.edu.in>
Sent: 18 Saturday 2022 10:22 AM
To Dr. V. Arun varun1980@gmail.com>

Subject: A workshop on “Training program on Language and Communication Practices”

Respected Sir,

It is an immense pleasure that Language Club is planning to organize a Workshop entitle “Training
program on Language and Communication Practices” from 28-06-2022 to 02-07-2022. I am
pleased to invite you as Resource person for one day. Based on your availabilities kindly choose
above date or give some other dates. | am more grateful to you if you accept our invitation. I will
be awaiting your reply.

Thank you.

With best Regards,

Ms. V Jayasree Suma
Coordinator Language Club
Aditya Engineering College (A).
Accredited NAAC 'A’ Grade,
Surampalem - 533 437, East
Godavari Dt. Andhra Pradesh
Email: suma.vinjarapu(@aec.edu.in




% ADITYA ENGINEERING COLLEGE (A)

Aditya Nagar, ADB Road, Surampalem

Date: 25-06-2022

CIRCULAR

All the B. Tech students are hereby informed that the Language Club is going to organize
workshop on "Training program on Language and Communication Practices" from
28-06-2022 to 02-07-2022. Hence, the interested students are advised to register their
names with the program coordinator Ms Jayasree Suma, Coordinator, Language Club

on or before 27-06-2022.

Venue: Bill Gates Bhavan, Room number-301

Timings: 9:30 AM to 3:30 PM

g
%\, 2| /./

PRINCIPAL

Copy to:

Language Club

All Department’s Notice Board
Deans for information
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%\ ADITYA ENGINEERING COLLEGE (A)

Aditya Nagar, ADB Road, Surampalem

Date: 28.06.2022
Committee for Co-Curricular Activities

Language Club

Schedule for Workshop on
“Training program on Language and Communication Practices”

Date Topic

Inaugural Session

Day-1
(28-06-2022) Topic: Stage Skill
Day-2 Topic: Situational Dialogues

(29-06-2022)

Day-3 Topic: Manners & Etiquette
(30-06-2022)

Topic: Presentation Skills, Usage of
Day-4

Presentation tools, Making an Effective
(01-07-2022)

Presentation

Day-5 Topic: Group Discussion
(02-07-2022)

@pﬁﬁ;amr C n
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% ADITYA ENGINEERING COLLEGE (A)

Aditya Nagar, ADB Road, Surampalem

Date: 02-07-2022

Committee for Co-Curricular Activities
Language Club

Resource Person’s Feedback

Name of the Event: Training program on Language and Communication Practices

S.No. | Description Feedback (Out of 5) Remarks

| Committee Members
Involvement

2 Programme Organisation

3 Students’ Involvement

(L0 D

4 Venue& Arrangements

5 Hospitality

A A A

Name & Signature of the Resource Person&.\[‘ (/&’Tur\' ‘



ADITYA ENGINEERING COLLEGE (A)

Aditya Nagar, ADB Road, Surampalem

Committee for Co-Curricular Activities
Language Club
Budget Utilization Report

Name of Program: Training program on Language and Communication Practices

Date(s): 28-06-2022 to 02-07-2022
Number of students Participated: 89

S.No. | Description Amount in Rupees
| Honorarium 25,000
2 | Expert Travelling Allowance 3000
3 Miscellaneous 4000
Total 32000
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ADITYA ENGINEERING COLLEGE (A)

Aditya Nagar, ADB Road, Surampalem

Committee for Co-Curricular Activities

Language Club

Date: 03-07-2022

Report on “Training program on Language and Communication Practices”

Event Name: A Workshop on Training program on Language and Communication Practices
Introduction to the Event:

The Language Club has organised a workshop on “Training program on Language and
Communication Practices” to the students from 26-06-2022 to 0-07-2022. Good communication
skills in English language are required along with some other important ones such as making
negotiation, group working behaviour, group leadership, professional ethics-managerial skills
including personal management etc. The main objective of this programme is to inculcate all these
qualities in the students which would help them enter into the current corporate sector as skilled
engineers and excel in their profession. Through this programme, the students have become aware

of the importance of English and some self-learning methods to improve language skills.

EventDate: 28-06-2022 to 02-07-2022

Coordinator: Ms. V Jayasree Suma, Coordinator, Language Club.
Agenda:

Day-1: Public Speaking Skills
Day-2: Manners & Etiquette
Presentation Skills
Day-3: Conversational Skills
Situational Dialogues
Day-4: Presentation Skills, Usage of Presentation tools, making an Effective Presentation
Day-5: Group Discussion
Participants: 86
Resource persons:
1. Dr V. Arun Asst. Prof., Department of English, K. L. University.
Profile of resource persons:
I. Dr. V. Arun is working as an Assistant Professor in the Department of Basic Sciences,

Department of English, K. L. University. He has 8 years of teaching experience in English.

Location and Venue: Bill Gates Bhavan Seminar Hall (Room no: 301)
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Staffing:

Mr Raja Sekhar, Assistant Professor, Department of Mechanical Engineering.

QOutcomes:

The students have learnt to

L ]

Demonstrate Public Speaking Skills

Interpret dos & don’ts need to be followed when in public
Make an effective presentation

Develop Conversational skills

Construct various types of sentences while speaking or writing.

Closing remarks:

This workshop focussed on improving the language skills of students through self-learning

methods. The students learnt various methods to enhance their language.

Cqbwainator Cofiveéno



- SO L [ O —g ) 1k 2afionwy) Ko [ 6£SEVIGVST | €
ST 0 A Y ) D A DTNy o¥oryD) d uaqny| £€LTVI6VSI | T
VW [F0 )N I@Wdfv& O [T S| WS eusya mespan]| 9eTiVIevsT | 1
I%Ll\\/ fw.mkf_uburl\qu E!INLOVHCE .!.Ih.wﬂ/,w.iur. pawyy benusi co..ﬂ.ﬂ“..ﬁwﬂm LOSOV16V6l | ol
YA AFS5Th | B3 A %5 —UON eyiaies neweeA| 9921V 166! | 6

" AT | T st \«Z,\ﬁﬂu TR | P Jewny 1eS v[2] BUR| LTLTVI6V6! | 8
g A P | TAEINY | pjebg X efe10aN Uy €25EVI6V6l | L
(CYTORT e O 933 S ProvoTg, [ Ve H eueavyg d| 0110VS6V6! | 9
yvee é RSN RN A=A ei[[eAvd Bl[ewRIn| €1T0VS6V6 |
v | oRsE | TR METRRC | Ve usareid Leseql| €2E0VS6V6I | b
RS RS [ DA W50 o us nypuis Lue | Z0SOVS6Vel | €
. £ st Y DB 4 %.a\c -F2TOV) U2aABN 1RYsI[ON | [€9ZVS6V6I | ¢
J74) ZAZS IS, 3@6@ e dop uesey) nosdeia1 | €15EvVS6vel | 1
T0T-L0-70 | TLOTLOTT0 | Z20T-90-0€ | T20Z-90- 67 T207-90-8T | JudpmyS oyl JodweN|  ON'[0Y ”m

1199s ddURPUMNY

[0€-19quINu Wooy ‘UBARYY SIIBD |[If INUIA
SIINIBAJ UOPEBIIUNWIWO))

pue a8endue| uo weadodd Sururea ,, uo doysyIoAy V : dWWERIS0IJ Y) JO JWEN]

(qnD a8en3ue]) SARIANIY JE[NILLIND)-0)) 10 IIWWO))

waredweing ‘peoy gqy ‘TeseN eA)py

EX 38317530 INL SHILNONING IS

& ALL@

(V) 39T TT0D ONIIAANIONT VALIAY &




Ay ~hogy | ey [orehesry | sl NIBN weseleg YeARWRY| 6ZSEVI6VSI | LS
— P07 |—- LY | —F] C alﬂq@ —7]'C 3 sewny| uosuyor 1sng| STIOVS6VSI | 9¢
NMEUW r\\__d“ ﬁ@ﬁu ﬁ“ﬂwg__ @ J d‘ﬂﬂm.—l Q.L SWGQ\_— .Q\\ BALS TTEBINTAL m—mu.:,_:n_u._mmmw 1520Vs6vs| i
g P g 3 Ed &ww& 50 00 daapeid eAing exes| LTE0VS6VSI | e
YT ST VRS g SO [zl 5 [T S| wewny wseys weyuigd| £29Tvsevsl | e
: ; ,’ jm» 4 yreseyg 1waudipeN| 0ZSEVS6VSI | e

Jwg N@ LIBH 1S 1A YU | 6710VI6V6T | 1€

Vw0 AR QW R 0w~ A N 1BSRYSIS BWI) B[BYRURY| LLE0VI6OV6] | 0F

m_“m mwmm o w i ) i 0> ) J\Jﬂ.ﬂe doapues masung| 90POV16V6! | 6

. A ‘N[ 2N \4&%\/ Appay ysexeld eAing windjaA| S9TIVI6V6I | 82

VG e Wy Sl | e o [ Wt RIL T TRy T uey udoosems nedepioyl] ¢110VS6V6I | L2
—— A hopdlip | AL LA TREEN usel | uisepeA| 9£z0vsevel | ot
Y i ks 7 2 idﬁ@md e ysouvo jednseA| [€€0VS6V6! | s
l\/&mwy W [ ES "B — ™| >0 "Ity W) seAluLIS B[[aIR | 81S0VS6V6I | 12
TV A Y P T juy peuwieqo| 0¥9TVS6V6I | €2

[ 0| —2°85] Wol _ o1 x5 saures pakes| 90LTVS6V6I | <o
TR M T PR A = B i . I KT E TN
PrF s | PPISE [P s Prred S PpriE sS4 Kppo BYLEPPIS IEN| FTSOVI6V6I | 02
U\ TSV /Dév K T\ [——*$ |\ [seuouey vhing 1es AppauiseA | zHEOVI6VEI | 6l
I:UL % P\ "qdlsgl“ njllm BUIRY] U92ARBL] NHNHM“M“W LSEOVIOVOI B

, W W W TR WY TS eAudng ejeweini| 0rZ0VI16V6I | L1
/ﬂ{.g. [~ VNN J\W\/Q — B\ %,‘W.D.C,- NUY 1BS BIENUD A SMM:M 8EIOVI6V6I | 9
= Nesd elad| 809TVS6VSI | s

TN Awemg meyuap twian| €120VS6V8I | b




TG T

\f\wn\w.hg \.._.A\.OLILS = J.Mow_..mu\/ MP\\O\P BRI 50).5 58] 2219 BAING BAIRG BIBARIBA EVSEVIOVLL | 19
T Fog-dd W| hoqd g w| Wo3-ddw | “9d ¢*W| Koy sdiiyd preyony eyoeN| Z€ZIVI6VLI | 09
EEA A CRT A oS VYIS WY ysnes nSnIoN| SESOVI6VLI | 65
rpra) ncoH g4 | ) wohH [TpHia) (sel K| ) poold ) | ~roy Neotl K| Buysty beH 1yuedenein| LTEOVI6VLL | s
\QHMM \A r\w lh‘ MSQ_ jbm\s %L,MM\E %h%%\sf BAIQ 1BRQ NHMVHFHHuHm—U“__.._“ 89TOVI6VLI &k
~~3 IF YRS %u\ \ z\_:md\ = A eysuis ensuen| [910VI6VLI | 9
Nowant { [ AGWN ] [ gy A | Wy A | AHEN 4 nqeqiueN Lnweney|| §ZE0VI6VIL | s
/\J\”\.(.(\ma M JI\t..Ja\s)aUQLm \IH.%.\(J«JQN*\LMH IU.«M.JJJQ&\ m ‘\QJ.J\_.MJQM\I M. 12C BUIey elig :GQ_U_H_M“._.M C0E0VI6veI ks
rromestayl oo Bmieeg [ I v | a0 YR [ | Jewny] fouepy Anasuiaeg| €0covIevel | ss
AT o Lo B [pem gy | T [T, pUEYD YIquES LNTy| 10£0VI6VLI | <
ijwé ot i S o ,&Q BNES AT «w..% TT9w|  eSmpenyyy enyeaseyd| Cizovievel | s
ey == e T gee 1qe3] upeIN| 9.Z0V16VLI | o0
\ld.ta..wﬁd,&‘ \Iéofnwgnwm.&.. JJL.BO& & $‘d\fw~@ @. i\qL\SmU.u N\ nymon eusedy eAwey| 0€Z0VI6V9l | 6p
THAGU | MHINL L [ Halbeh s Ml o Jt}r o npoA[ exewry eduer| 09Z0VI6VLI | s
— vy TV | 7P WmBN | AWE e otay At | et eruoN ystiN| 9620V 16V81 | it
dﬁqe&x\ DR AoV | TGN [ BRI | VAW BuBIURY msweleA| €970V I6V61 | o
TP a2 TP 7P TAEA aepeA Aenes| 6110VI6V6I | st
VRIS N[ KRGS N | len qoaG [ vt | oMy N nfesuewing mastioA| €VIOVI6VST | rr
%JQC#D..M, \3-?23&. Y. \%_9«65.&.7% AP oL 3 %&.\,\ﬂumxzm owreueypreuef eog| vO10VI6VIl | ¢F
B Y0~ 29, E g 527 vla] 1Awy BANSUSY | PLIOVIGVLI | Tt
Nl N E 7S ISl INElS NEig v upng| 9S10VI6vLL | 1t
Bl i ket Mt BRI | O PO | eyseq sepeqy pawweyolN| Z4SOVI6VS1 | o
R YR T [ AP ey [ AP voq) wipuey eAe( eeynN| €pZIVI6VSI | 6f
=9 0L —/F wo| @ wl| ) L —E w Suissarg A[oH Hiediuer| 81.ZVI6V81 | 8¢
<




4

[
P

N2 M) i&?&ﬁb Mph ) MRV IHLVAVNVD VNOM|  SThOVI6VIZ| S8
ad 7| eod o) | ered | el 7 —2H VAR VNVHNITITIDY  TTHOVI6VIZ| +8
RAWW >4 | AAWAVIW=A | SN - | pgodwoV d [ wivogiog* 4 VIVIINVIN RRIV|  6300VI6VIZ| €8
—~J) & \\%& @ —A]*12) " r\,wm“\ AVINNY WYY VINHLAD|  9NpoVIevIZ| T8
P [ FVIRF | ») 3T [ eySH) | RS ol Mﬂﬂ_u_w_wwﬁﬁﬂwu EXPOVIeVIZ| 18
S | ey [T rd ey al o o
w hg T whor' it WA vhgo it whaa |t VAHNETV DNTAINVA|  Livovieviz| 6L
§§§ N P7od e [0 I sANvHE [ANdVIVINID| | Srrovieviz| s
WINE L S..WQ R TP N WY Y | MRER IOy avmHSIV IHIIVWVHD|  Zrv0vI6vIZ) L
IS A Bl e e PR T R eAudng ejjewemnpy| 0yz0VI6V6! | o
A 05+ vy FIRY | [ s, OV uv s wmiuaa m.a.M:M BEIOVIoW6! | 5t
&.wa AR v &5 Y257 bif2 y\v\mu p(g2 kvvw e, yesq e | 809TVS6VSI | L
i e o RS ey 4 el Awrermg BIRYURA IWHPIN| €1Z0VS6VST | €L
ey | llatY | NP | iyl | KoY saf1epey) Aowue ]| 6£SEVI6VST | 2L
w7 o BRI i BRI i il I T oxYorYD) d uaqn| €€LTVI6VSI | 1L
TONA W[ TTONG S [T W O W T e | wgsye eueyq masip| 957IVIGVSI | o
Pira g oW St o u iy T e eASeyg epeD| TTSOVI6EVST | 69
HPWTA o | 1y D § AOW/TPY D L 9mY 9| ndepinquiy sewny ysaueo) pIp0V 16Vl | 89
=719 N L T L i o] IS ST UL seyeyqeld 1edwesuis| OVEOVI6VSI | L9
lrod U5NQ| /od UpSd [GodVsNg o] V5 (Vg o oq#s-0Vd  ec v3en ausoyl OPZOVI6VSIT | 99
A7) 057 VAW NS ~D | AP =D AP APUIANS v) eipuaying eddeyd| $910VI6VSI | €9
% N —<J 7N PN \J%ldm“.aﬁ Appay ysoyiues eleN| 10SEVS6VLI | 19
i e KPPy | PYSS | IS | VRS 4saa3es BN BPUY | STEOVS6VLI | £9
il ¢ e | e wreTey | RN Jewny yeseyg e[| LETOVS6VL] | 29




/

SEE@OU

WV IS VTIVIN

INFOVI6VIT

98




ADITYA ENGINEERING COLLEGE (A)

Aditya Nagar, ADB Road, Surampalem

Committee for Co-Curricular Activities

Language Club

Date: ) ] l T
Resource Person’s Feedback
Name of the Event:
S.No. | Description Feedback (Out of 5) Remarks
Committee Members

l Involvement 5 61 ocﬁc‘l

2 | Programme Organisation 5 Lrioe d

3 Students’ Involvement 5 @l Cg

o0
4 | Venue& Arrangements 5 Oro C‘&(
5 Hospitality 5 £ Celley it

Name & Signature of the Resource Person: CQ YV muq
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Aditya Engineering College(A)
Language Club

Feedback Form Workshop on "Training program on Language and
Communication Practices” Date: 28-06-2022 to 02-07-2022

1. How clear and informative was the presentation?

O Excellent
O Very Good

() Good

OAverage

O Below Average

2. How useful was the session?

O Excellent
() Very Good
() Good

C_)Average

AY

() Below Average

https:/fforms.office.com/Pages/DesignPageV2.aspx?subpage=design&token=4b08fc206d834f55a37abdae38b0ecf3&id=IvhZc-Jxrk240xXN-X8VE. 1/3



3. To what extent the speaker is interactive with participants?

O Excellent

O Very Good

() Good

O Average

O Below Average

4 To what extent the program was reached tour expectation?
O Excellent
O Very Good

() Good

O Average

O Below Average

5. How do you rate the training programme?

O Excellent

O Very Good

() Good

O Average

O Below Average

6. Any suggestions for further improvement.

This content is neither created nor endorsed by Microsoft. The data you submit will be sent to the form
owner.

@5 Microsoft Forms
https:/fforms.office. com/Pages/DesignPageV2.aspx?subpage=design&token=4b08fc206d834f55a37abdae38b0ecf3&id=IvhZc-Jxrk24oxXN-X8vE ...  2/3



% ADITYA ENGINEERING COLLEGE (A)

Aditya Nagar, ADB Road, Surampalem

Date: 28.06.2022
Language Club
Schedule for Workshop on

“Training program on Language and Communication Practices”

Date Topic

[naugural Session

Day-1
(28-06-2022) Topic: Stage Skill
Day-2 Topic: Situational Dialogues

(29-06-2022)

Day-3 Topic: Manners & Etiquette
(30-06-2022)

Topic: Presentation Skills, Usage of
Day-4

Presentation tools, Making an Effective
(01-07-2022)

Presentation

Day-5 Topic: Group Discussion
(02-07-2022)

CﬂJvﬂﬁfbr



»\ ADITYA ENGINEERING COLLEGE (A)

Aditya Nagar, ADB Road, Surampalem

Committee for Co-Curricular Activities

Language Club

Feedback Report on

“Training program on Language and Communication Practices"

1. How clear and informative was the presentation?

M Excellent

H Good

u Average

Poor

2. How useful was the session?

M Excellent
B Good
® Average

W Poor




3. To what extent the speaker is interactive with participants?

® Excellent
m Good
M Average

W Poor

4. To what extent the program has reached your expectations?

m Excellent

® Good

m Average

W Poor




5. How do you rate the training programme?

M Excellent
m Good
m Average

W Poor




